Materials Collection Development Policy  

A. Objectives   

The purpose of the Fort Atkinson Public Library is to provide all individuals in the community with carefully selected books and other materials to aid the individual in the pursuit of education, information, research, pleasure, and the creative use of leisure time.  

   

Because of the volume of publishing, as well as the limitations of budget and space, the library must have a selection policy with which to meet community interests and needs.  

   

The materials collection development policy is used by the library staff in the selection of materials and also serves to acquaint the general public with the principles of selection.  

   

The Library Bill of Rights and The Freedom to Read Statement have been endorsed by the Fort Atkinson Public Library Board of Trustees and are integral parts of the policy.   

   

The materials collection development policy, like all other policies, will be reviewed once every 3 years or as needed.  

         

B. Responsibility for Selection   

The ultimate responsibility for selection of library materials rests with the library director who operates within the framework of the policies determined by the Fort Atkinson Public Library Board of Trustees. This responsibility may be shared with other members of the library staff; however, because the director must be available to answer to the library board and the general public for actual selections made, the director has the authority to reject or select any item contrary to the recommendations of the staff.   

    

C. Overall Criteria for Selection  

The main points considered in the selection of materials are:  

· Individual merit of each item  
· Popular appeal/demand  

· Suitability of material for the clientele   

· Existing library holdings  

· Budget  

· Reviews  

· Availability of material elsewhere in the area
· Space    
The lack of a review or an unfavorable review shall not be the sole reason for rejecting a title, which is in demand. Consideration is, therefore, given to requests from library patrons and books discussed on public media. Materials are judged on the basis of the work as a whole, not on a part taken out of context.   

    

1. Books and e-books 
Materials for purchase are considered on the basis of:  

· Overall purpose  

· Timelines and factual accuracy of material  

· Importance of the subject matter to the collection  

· Scarcity of material on the subject  

· Quality of the writing/production   

· Readability and popular appeal   

· Authoritative  

· Reputation of publishers and producers
  

Generally speaking, no effort is to be made to censor the collection. The library staff feels that the faculty and students deserve all sides of questions. The collection shall not be developed to serve the interest of any special group.  

           

2.  Periodicals and newspapers   

Periodicals and newspapers are selected by Library Director and library staff with the suggestions of the community taken into consideration. Every effort is made to keep the subscription list well balanced.  

Periodicals to promote reading for pleasure are also selected. Because the library serves a community with a wide range of reading skills, it will always seek to select materials of varying complexity. 

3. Audiovisuals  

Audiovisual materials constitute a vital part of the collection. The choice of these materials is based upon the fact that they are utilized in their own right and not as a substitute for printed materials. 

    

Criteria for selection: 

· Usefulness to the community 

· Level of treatment 

· Technical quality 

· Availability 

· Cost 

· Demand 

· Reputation of the producer      

The Fort Atkinson Public Library will maintain a DVD collection of movies, documentaries, and visual information of educational and/or artistic merit. The Video/DVD Collection will consist of the movies for educational and recreational use.  

Library staff will give priority to the purchase of award-winning materials as determined by recognized authorities in the entertainment industry or educational field. The Library will purchase or accept donation of “R” rated movies only when the film has compelling artistic merit. This merit shall be determined by the following criteria: 

· Artistic merit as determined by professional consensus evidence in such documents as reviews, journal endorsements, awards, peer recommendation, including in recognized collections or anthologies, et al. 

· Classic status as evidenced by reinterpret presentations in a variety of media over a number of generations. 

· Historical value.  

· Insight into human or social conditions. 

· Literary or educational application. 

· Inclusion in the lifetime body of work of an acclaimed film professional.  
4. Archives, Local History and Genealogy:  

The library houses a substantial archives, local history and genealogy collection. 

Over the years this collection has served a purpose. It serves as a major research collection in genealogy and local history for the surrounding area. The library director and the library staff select the materials purchased for this area. All items purchased for this collection, regardless of the funding source, are cataloged and entered as part of the FAPL library holdings.  
    

E.  Weeding Materials:   

 The library maintains an active program of "weeding” the library collection.  Material that is no longer used, worn, damaged, outdated or duplicates may be removed from circulation.  Other factors taken into consideration are frequency of circulation, community interest, and availability of other material on the subject. A continuous weeding program represents a conscientious effort to keep the collection representative and suited to the present needs and interests of the community.  Weeding should be thorough and consistent.  Materials are to be withdrawn from the collection when they are no longer in usable physical condition, or when the contents are no longer useful or valid.  Generally, a professionally accepted method will be employed for maintenance of the collection.  Such a method is the CREW Method (Continuous Review, Evaluation, and Weeding) that “integrates all the processes into one smooth, streamlined, and ongoing routine that assures that all the necessary indirect services are accomplished in an effective way.” (p.3, The CREW Method by Belinda Boon) Items which are unique and irreplaceable may be stored in limited-access areas to prevent unnecessary future wear, rather than being withdrawn.  Memorial gift items are to be withdrawn according to the policy regarding gifts.   

F.  Access
The library does not restrict access to library materials except for the express purpose of protecting material from mutilation and theft. Materials are shelved for the convenience of their general audience and according to shelf space. Children, young adults, and adults may use any items in the library collection.

Parents or guardians, not the library or its staff, are responsible for the materials accessed by children.  Parents or guardians – and only parents or guardians – may restrict their children – and only their children – from access to Internet or other resources available at or through the library.
    

G. Challenged Materials   

Although materials are carefully selected, there can arise differences of opinion regarding suitable materials. Patrons who request the reconsideration of library materials will be asked to put their requests in writing by completing and signing the form appended to this policy, entitled “Request for Reconsideration of Library Materials”. While an item is being reviewed, copies of it will remain on active status in the collection. The Director will, at the earliest possible date, study the information provided and respond, in writing, to the person who initiated the request for reconsideration. The Director will keep the Board of Library Trustees informed of all requests for reconsideration of library materials and disposition of the requests.  

   

In the event that the person, or persons, who initiated the request is not satisfied with the decision of the Director, s/he may request a meeting before the Board of Trustees by making a written request to the Chair of the Board. Upon the receipt of the request, the Board may make the request an agenda item and the person(s) will be notified of the time and place of the board meeting. The Board of Trustees reserves the right to limit the length of presentation and number of speakers at the meeting. After hearing from the person(s) making the reconsideration request, the Board will determine whether the request for reconsideration has been handled in accordance with stated policies and procedures of the Fort Atkinson Public Library, will review the position of the patron, and will also review the decision of the Director. Based on the information presented, the Board may vote to uphold or override the decision of the Director.  
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